365 Windows Tips & Tricks Calendar Index

I hope you’re enjoying your Windows Tips & Tricks. This index is designed to quickly help you find tips and
tricks to review. It can also help you find how to do something that hasn’t been covered yet.

If you have a printed calendar and haven’t kept all the pages, or they aren’t in order, pick up an intact
calendar at a discount at www.wintipsntricks.com. If you are an email subscriber and would like the entire
year of tips for reference, there are printed calendars at a discount at www.wintipsntricks.com. If you have
friends or relatives that would benefit from a Windows Tips & Tricks calendar, order some today to give
as gifts at www.wintipsntricks.com. Give the gift that gives for an entire year.

I can create custom calendars with your company’s logo on every page. Give them to your customers so
they will see your company name every day for a year. The calendar can start any quarter (starting July 1* for
example), and go for an entire year. For more information call 801-546-1871 or 801-928-9283 or email me at
mr_nolte@yahoo.com.

If you have suggestions, critiques, etc. for this index, please email me at mr_nolte@yahoo.com.

- key to collapse a drive or folder in Windows Explorer May 7

* to expand all subfolders in Windows Explorer July 4

+ key to expand a drive or folder in Windows Explorer May 7

< key in calculator June 17

> key in calculator June 17
Aborting a drag operation October 11
about:blank February 28
Accelerator keys September 20
Acceptance button on websites June 23
Accessibility feature FilterKeys August 13
Accessibility feature MouseKeys August 14
Accessibility feature StickyKeys August 15
Accessibility feature ToggleKeys August 16
Add current web page to favorites list June 5

Add or remove programs July 21
Add program to start menu April 4
Add shortcut to start menu December 3
Adding folders to all programs list December 2
Adding shortcut to all programs list December 1
Adding text to field with highlighted text June 25
Address bar toolbars and menu bar, configuring December 7
Address field February 28
Address toolbar on taskbar March 6
Adjust date/time November 15
Adjust mouse pointer speed July 20

All programs list adding a shortcut to December 1
All programs list adding folders to December 2
All programs list arrangement November 26
All programs list scrolling vs. multiple columns December 6
ALT key synonym (F10) May 14
ALT key to customize toolbar items December 8
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ALT+<letter> January 9
ALT+<number> February 8
ALT+D to go to address field in Windows Explorer or Internet Explorer June 2

June 3
ALT+doubleclick to open properties window October 23
ALT+DOWNARROW in drop down list box August 8
ALT+DOWNARROW to move selected item down in organize favorites June 7
ALT+ENTER to open properties window October 23
ALT+ENTER to set full screen DOS mode September 24
ALT+ENTER to view properties of a selected item June 27
ALT+ESC March 30
ALT+ESC vs. WINDOWS+TAB vs. ALT+TAB March 30
ALT+F then S to save file January 19
ALT+F4 to shut down Windows June 22
ALT+HOME in Internet Explorer August 25
ALT+LEFTARROW January 1
ALT+PRINTSCREEN March 19
ALT+RIGHTARROW January 1
ALT+SPACEBAR May 17
ALT+SPACEBAR to open system (control) menu for dialog box December 24
ALT+TAB in a DOS window September 25
ALT+TAB to switch between windows January 2
ALT+TAB vs. WINDOWS+TAB vs. ALT+ESC March 30
ALT+UPARROW to move selected item up in organize favorites June 7
Always on top Task Manager July 30
Appearance in display properties August 5
Applications running July 27

July 28
Arrange icons by in Windows Explorer April 29
Arranging icons on the desktop October 10
Arranging the taskbar December 15
ASCII Characters February 8
Asterisk key (*) to expand all subfolders in Windows Explorer July 4
Autocomplete in Internet Explorer August 20
Auto-hide taskbar March 25
Automatically start programs at login November 20
Autoplay inserting CD or DVD July 1
BACK button in Windows Explorer April 25
BACKSPACE January 1
Batch files in DOS September 28
Binary numbering system in calculator June 13

June 14
Bitmaps using to personalize icons October 18
Blink rate, cursor August 11
Bold item in context menu October 4
Bold text January 14
Bookmark current web page June 5
Bookmarked websites November 28
Button focus February 1
Byte, word dword or gword size numbers in calculator June 16




Calculator June 10
Calculator < key June 17
Calculator > key June 17
Calculator binary numbering system June 13
June 14
Calculator byte, word dword or qword size numbers June 16
Calculator copying/pasting to/from clipboard June 11
Calculator decimal numbering system June 13
June 14
Calculator degrees calculations June 13
June 14
Calculator F12 key June 16
Calculator F2 through F4 keys June 14
June 16
Calculator F5 through F8 keys June 14
Calculator F-E (floating point to exponential) key June 18
Calculator gradients calculations June 13
June 14
Calculator hexadecimal numbering system June 13
June 14
Calculator INV checkbox June 17
Calculator numbering system June 13
Calculator octal numbering system June 13
June 14
Calculator parentheses levels June 15
Calculator radians calculations June 13
June 14
Calculator shift operations June 17
Calculator show or don’t show commas June 12
Calculator standard and scientific views June 13
Calculator trigonometric calculations June 13
June 14
Calculator two views June 13
Calculator View | Digit grouping June 12
Cancel button February 1
Cancel button same as hitting ESC in a dialog box October 7
Canceling mouse actions July 26
Canceling print jobs December 12
Canceling selection with navigation key June 25
CAPSLOCK January 13
Cascading or tiling windows May 22
Category view in Control Panel August 29
CD or DVD inserted July 1
Change an image file format in Paint August 30
Change current Windows password July 22
Change file or folder name March 28
Changing file type icons October 16
Changing icons October 12
Changing recycle bin space allocation October 25
Changing shortcut icons October 17




Character map January 25
February 20
Checkbox toggle using SPACEBAR July 6
Checkboxes green square instead of checkmark October 2
Checkboxes in Windows Explorer properties, multiple items selected October 2
Classic view in Control Panel August 29
Classic vs. XP style start menu December 26
Classic Windows look August 12
Cleanup wizard on desktop July 9
Clicking a taskbar button to bring it in focus December 11
Clipboard January 8
March 7
Clipboard data to file March 7
Clipboard viewer February 21
June 11
Clock March 2
Clock in the system tray (notification area) May 21
Clock related options May 21
Close a single document May 16
Close current window June 1
Close programs September 3
Closing programs through Task Manager July 27
Closing window that is not visible December 10
Clutter avoiding on the desktop October 14
October 15
Color option on desktop July 8
Color quality in display properties August 6
Colors in a DOS window September 27
Command (DOS) prompt shortcut additional choices November 22
Command prompt (DOS) window September 23
Command prompt deleting files from October 29
Commas in calculator June 12
Computer date/time adjust mouse shortcut November 15
Computer performance July 29
Consistency menus in programs October 21
Context menu (right clicking) June 20
Context menu bold item October 4
Context menu via SHIFT+F10 June 29
Control menu or system menu May 17
May 18
Control or system menu for dialog box December 24
Control Panel category view August 29
Control Panel classic view August 29

Control panel power button options

November 24

Control panel printers and faxes to open printer status window

December 12

Control Panel system objects September 22
Controlling print jobs December 12
Cookies March 10
Copy a file/folder in Windows Explorer May 13

Copy and paste in a DOS window September 29




Copy text February 9
Copy the display to the clipboard March 18
Copy the in-focus window to the clipboard March 19
Copy vs. move files or folders in Windows Explorer April 14

April 15
Copying calculator results to clipboard June 11

June 13
Copying web content to the clipboard February 23
Copying, moving files or folders in Windows Explorer April 13
Counter field quickly increment/decrement September 18
Counter field ways to input into September 17
CPU usage in Task Manager July 29
Create a printer shortcut November 5
Create a website shortcut November 4
Create new folder in Windows Explorer May 9
Creating shortcut August 3
Creating shortcut to printer status window December 13
Creating shortcuts November 3
CTRL + navigation keys in Windows Explorer or on desktop September 7
CTRL and SHIFT keys in editors March 16
CTRL and SHIFT keys to select or unselect files February 19
CTRL key in editors March 16
CTRL key to select or unselect files February 18
CTRL+A to Select all January 7
CTRL+ALT+DELETE to open task manager July 27

July 28

July 29
CTRL+B to go to Internet Explorer organize favorites June 6
CTRL+B to make bold January 14
CTRL+C to copy February 9
CTRL+D to add page to Internet Explorer favorites list June 5
CTRL+DOWNARROW in Windows Explorer April 26
CTRL+E to open search frame in Internet Explorer May 27
CTRL+END January 12
CTRL+ENTER to fill in www. and .com in a URL June 4
CTRL+ESC then ESC then ALT+M to minimize all windows May 15
CTRL+F to find April 12
CTRL+F4 to switch documents May 16
CTRL+F5 to reload web page in Internet Explorer May 30
CTRL+F6 cycle through open documents November 10
CTRL+G to go to line number or go to page February 4
CTRL+H to open find/replace dialog window January 26
CTRL+H to open history frame in Internet Explorer May 27
CTRL+HOME to go to beginning of document January 12
CTRL+I to open favorites frame in Internet Explorer May 27
CTRL+I to turn on/off italic January 15
CTRL+INSERT February 12
CTRL+L to enter address in Internet Explorer May 31

June 3

CTRL+N

January 22




February 6

CTRL+O in editors to open a new document July 15
CTRL+O to enter address in Internet Explorer May 31

June 3
CTRL+P to open print dialog winodw February 15
CTRL+R to refresh the current web page in Internet Explorer May 29
CTRL+S to save a file January 19
CTRL+S to save web page in Internet Explorer June 9
CTRL+SHIFT keys in editors March 16
CTRL+SHIFT to create shortcut August 3
CTRL+SHIFT+< February 5
CTRL+SHIFT+> February 5
CTRL+SHIFT+END March 16
CTRL+SHIFT+F6 cycle through open documents (reverse order) November 10
CTRL+SHIFT+HOME March 16
CTRL+SHIFT+TAB to move through documents in a program September 11
CTRL+SPACEBAR (toggle file/folder item in Windows Explorer) November 9
CTRL+TAB to cycle through dialog box tabs September 12
CTRL+TAB to insert tab character in input fields October 19
CTRL+TAB to move through documents in a program September 11
CTRL+U to underline January 16
CTRL+UPARROW in Windows Explorer April 26
CTRL+V to paste February 11
CTRL+W to close current window June 1
CTRL+WINDOWS+F March 29
CTRL+X to cut text February 10
Current date March 2
Current program version August 26
Cursor accidentally moved to beginning or end of a document October 24
Cursor blink rate August 11
Custom keyboard shortcut November 6
Custom taskbar toolbar folder December 19
Custom toolbar on taskbar April 2
Customize taskbar February 27
Customizing desktop changing icons October 12
Customizing details view in Windows Explorer May 1
Customizing DOS windows September 27
Customizing toolbars December 8
Cut text February 10
Cut, copy, paste in Windows Explorer April 11
Cycle through all taskbar buttons (all open programs) March 23
Cycle through dialog box tabs with CTRL+TAB September 12
Cycle through open documents November 10
Cycle through open programs March 30
Data file read only July 23
Date/Time adjust mouse shortcut November 15
Day or Date March 2
Decimal numbering system in calculator June 13

June 14

Decrease font size

February 5




Decrement a counter field

September 18

Default button vs. input focus September 14
Defragmenting drives July 19
Degrees calculations in calculator June 13

June 14
Delay time and repeat rate keyboard August 10
DELETE April 7
Delete cookies March 10
Delete files or folders April 7
Delete files, folders, etc. September 2
Delete items without moving to the recycle bin June 26
Deleting entire contents of a floppy drive October 28
Deleting files from a DOS (command) window October 29
Deleting files from floppy, network and external drives October 27
Deleting files, don’t manually delete them December 30
Desktop February 24
Desktop adding to SendTo folder October 31
Desktop arranging icons October 10
Desktop cleanup wizard July 9
Desktop Cleanup Wizard October 15
Desktop cluttered October 14
Desktop color option July 8
Desktop display properties July 9
Desktop displaying image on July 7

July 8
Desktop hide all icons July 12
Desktop location in Windows Explorer October 8
Desktop or Windows Explorer CTRL+ navigation keys September 7
Desktop or Windows Explorer HOME etc. September 8
Desktop or Windows Explorer select an item September 6
Desktop show open windows December 14
Desktop toolbar on taskbar March 3
Desktop using for temporary saving of files, folders October 13
Details view in Windows Explorer April 30
Dialog box January 20
Dialog box exiting with ESC key October 7
Dialog box move focus August 21
Dialog box OK Cancel and Apply buttons July 5
Dialog box system (control) menu December 24
Dialog box two kinds of focus September 14
Disk clean up utility July 18
Disk cleanup utility in Accessories | System Tools December 30
Disk space available in Windows Explorer April 23
Disk space used in Windows Explorer April 23
Display copy to the clipboard March 18
Display properties appearance August 5
Display properties color quality August 6
Display properties for the desktop July 9
Display properties power settings August 4
Display properties screen resolution August 6




Display properties screen saver

August 2

Display properties settings August 6
Display properties themes August 1
Docking taskbar toolbars May 20

Documents cycle through

November 10

Don’t manually delete files

December 30

DOS (command) prompt shortcut additional choices

November 22

DOS batch file to start programs in a specific order December 4
DOS batch files September 28
DOS window September 23
DOS window copy and paste September 29
DOS window deleting files from October 29
DOS window in full screen mode September 24
September 25
September 26
DOS window properties September 27
Double click mouse speed adjustment July 14
Double clicking the bold item in a context menu October 4
DOWNARROW February 16
February 17
June 8
DOWNARROW in counter field September 17
DOWNARROW in drop down list September 16
DOWNARROW in listbox October 20
DOWNARROW in Windows Explorer April 24
Drag drop using right mouse click context menu April 16
Drag operation aborting October 11
Dragging a window January 17
Dragging between two Windows Explorer windows July 17
Dragging files or folders in Windows Explorer April 14
April 15
Drive label renaming July 25
Drive letters A: B: and C: August 24
Drives defragmenting July 19
Drop cancelled April 17
Drop down list box August 8
Drop not allowed April 17
Drop program onto start button April 4
Drop program onto start menu April 4
Drop shortcut onto start button December 3
DVD or CD inserted July 1
Edit | Copy February 12
February 23
Edit | Copy in calculator June 11
Edit | Cut February 13
Edit | Paste February 14
Edit | Undo in Windows Explorer April 8
Edit | Undo in Windows Explorer status bar information December 17
Edit file or folder name March 28
Edit menu consistency in programs October 21




Editing shortcuts in Internet Explorer June 8
Editor CTRL+O to open a new document July 15
Ellipses (...) on menus January 10
email file types are blocked March 15
END key to cancel selection June 25
END of line February 16
END of list April 10
Enhancing disk drive performance July 19
ENTER February 1
ENTER key on websites June 23
ESC to abort a drag operation October 11
ESC to close dialog box December 24
ESC to exit a dialog box October 7
Expand a drive or folder in Windows Explorer May 7
Expand all subfolders in Windows Explorer July 4
Expanding and collapsing subfolders in Windows Explorer April 24
External drives deleting files October 27
Extract (unzip) files March 14
F1 key January 24
F10 synonym to ALT key May 14

F12 key in calculator June 16

F2 key March 28
F3 in Windows Explorer May 3

F3 to search May 3

F4 to show recent address list June 3

F5 to rearrange list April 9

F5 to refresh the current web page in Internet Explorer May 29

F6 key on taskbar (navigation) June 28
Favorites | Links March 31
Favorites | Organize Favorites June 6
Favorites button in Internet Explorer May 24
Favorites frame in Internet Explorer May 24
Favorites in Internet Explorer November 28
F-E (floating point to exponential) key in calculator June 18

File | New | Folder in Windows Explorer May 9

File | New | Shortcut in Windows Explorer May 10

File | Print February 15
File | rename March 28
File | Save in Internet Explorer June 9

File compare programs February 25
File extension January 11
File extensions list of September 19
File frame in Windows Explorer April 18
File menu consistency in programs October 21
File or folder rename March 28
File type icons October 16
File types September 19
Files and Settings Transfer Wizard November 7
Fill in www. and .com in a URL June 4
Filmstrip view in Windows Explorer April 28




FilterKeys accessibility feature August 13
Find April 12

Find a file or files March 21
Find another computer on the network March 29

Find Target button in shortcut properties

November 19

Find the location of a program

November 19

Floating taskbar toolbars May 20
Floppy drive delete the entire contents October 28
Floppy drives deleting files October 27
Focus October 9
Focus changes with keystrokes vs. mouse clicks October 9
Focus move to the taskbar November 14
Folder frame in Windows Explorer April 18
Folder mode in Windows Explorer April 18

April 20
Folder view changing settings in Windows Explorer June 21
Folders creating on the desktop to minimize clutter October 14
Folders that contain toolbar items December 19
Font viewer July 10
Forcing a program to close July 27

July 28
Format | Word Wrap in Notepad December 29
Format a diskette in Windows Explorer May 11
Full screen DOS mode September 24

September 25

September 26
Go to address field June 2

June 3
Go to line February 4
Go to page February 4
Gradients calculations in calculator June 13

June 14
Group similar taskbar buttons March 27
Hard drives sharing over networks September 13
Help January 24
Help | About August 26
Hexadecimal numbering system in calculator June 13

June 14
Hide all desktop icons July 12
Hide taskbar March 25
Hide underlined letters on menus May 5
Hide when minimized in Task Manager July 30
Hiding/showing system tray (notification area) icons December 31
High contrast (LEFTALT+LEFTSHIFT+PRINTSCREEN) July 3
Highlight an entire word August 9
Highlight to beginning/end of line (SHIFT+HOME or SHIFT+END) July 2
Highlighted text in input fields June 24
History button in Internet Explorer May 25
History frame in Internet Explorer May 25

HOME etc. in Windows Explorer or on desktop

September 8




Home page February 28
Home page in Internet Explorer September 5
HOME to go to end of list April 10
HOME to go to start of page February 16
HTML source code in Internet Explorer July 16
Icons changing October 12
Icons personalizing October 18
Icons using bitmap files for October 18
Image center, tile or stretch on desktop July 8
Image display on desktop July 7

July 8
Image file format change in Paint August 30
Images in Windows Explorer April 28
Increase font size February 5
Increment a counter field September 18
Input focus vs. default button September 14

INSERT to toggle insert/overstrike mode in editors

November 16

Insert/overstrike toggle in editors

November 16

Inserting CD or DVD July 1
Internet Explorer about:blank February 28
Internet Explorer add current web page to favorites list June 5
Internet Explorer address field February 28
Internet Explorer ALT+HOME August 25
Internet Explorer autocomplete August 20
Internet Explorer backward January 1

March 9
Internet Explorer bookmark current web page June 5
Internet Explorer close current window June 1
Internet Explorer cookies March 10
Internet Explorer CTRL+F April 12
Internet Explorer DOWNARROW February 16
Internet Explorer editing shortcuts June 8
Internet Explorer END February 16
Internet Explorer enter address CTRL+L or CTRL+O May 31
Internet Explorer ESC key to stop a web page from loading January 5
Internet Explorer F11 key January 3
Internet Explorer favorites November 28
Internet Explorer Favorites | Links March 31
Internet Explorer favorites button May 24
Internet Explorer favorites frame May 24
Internet Explorer File | Save June 9
Internet Explorer find April 12
Internet Explorer forward January 1

March 9
Internet Explorer go to address field June 2

June 3
Internet Explorer history button May 25
Internet Explorer history frame May 25
Internet Explorer HOME February 16

Internet Explorer home page

February 28




Internet Explorer home page September 5
Internet Explorer HTML source code July 16
Internet Explorer make favorites available offline August 19
Internet Explorer media button May 26
Internet Explorer media frame May 26
Internet Explorer navigation keys February 16
Internet Explorer open favorites frame May 27
Internet Explorer open history frame May 27
Internet Explorer open new window January 22
Internet Explorer open search frame May 27
Internet Explorer organize favorites June 6

June 7
Internet Explorer PAGEDOWN February 16
Internet Explorer PAGEUP February 16
Internet Explorer refresh the current web page May 29
Internet Explorer reload web page May 30
Internet Explorer save web page June 9
Internet Explorer search April 12
Internet Explorer search button May 23
Internet Explorer search frame May 23
Internet Explorer Select all January 7
Internet Explorer shortcut to website November 4
Internet Explorer show recent address list June 3
Internet Explorer started from address in run window October 3
Internet Explorer text size July 11
Internet Explorer UPARROW February 16
Internet Explorer View | Refresh May 29
Internet Explorer view full screen January 3
Internet shortcut November 4

Internet shortcut make page available offline

November 21

Internet shortcuts on the links toolbar on the taskbar

December 18

Italicized text January 15
Item shortcuts August 3
Keeping all personal documents in My Documents folder October 6
Keyboard “longcuts” May 15
November 8
Keyboard delay time and repeat rate August 10
Keyboard shortcut bug November 17
Keyboard shortcut custom November 6
Keystrokes vs. mouse clicks focus change October 9
LEFTALT+LEFTSHIFT+NUMLOCK (mousekeys) August 14
LEFTALT+LEFTSHIFT+PRINTSCREEN (high contrast) July 3
LEFTARROW in Windows Explorer April 24
LEFTARROW navigation in Internet Explorer June 8
Link on a web page in Internet Explorer May 28
Links toolbar March 31

Links toolbar on the taskbar

December 18

List of all file extensions

September 19

List of files or folders

April 9

Listbox moving to a specific entry in

October 20




Load home page using ALT+HOME August 25
Lock computer in Task Manager July 31
Lock the computer WINDOWS+L June 30
Locking the taskbar January 30
Longcuts (shortcuts gone awry) May 15
November 8
Magnifier August 18
Mail recipient from SendTo list November 2
Make favorites available offline in Internet Explorer August 19
Make internet shortcut page available offline November 21
Making room if the recycle bin is full October 25
Maximizing a window by double clicking December 27
Media button in Internet Explorer May 26
Media frame in Internet Explorer May 26
Memory used in Task Manager July 29
Menu bar January 9
Menu bar, toolbars and address bar, configuring December 7
Menu consistency in programs October 21
Menu item shortcut keys shown October 22
Menu item tips on status bar December 9
Minimize a window in focus by clicking the taskbar button December 11
Minimize all windows March 1
March 20
May 15
Minimize all windows “longcut” May 15
Minimize taskbar March 25
Misbehaving program July 27
Modifier keys August 15
Mouse actions canceling July 26
Mouse clicks vs. keystrokes focus change October 9
Mouse double click speed adjustment July 14
Mouse pointer indicates a copy, move or shortcut April 15
Mouse pointer speed adjusting July 20
Mouse shortcut opening a file September 9
Mouse shortcut to adjust computer date/time November 15
Mouse shap to July 13
MouseKeys accessibility feature August 14
Move focus in dialog box August 21
Move focus to a toolbar or taskbar November 8
Move item to the start menu November 30
Move taskbar March 8
Move through documents in a program with CTRL+SHIFT+TAB September 11
Move through documents in a program with CTRL+TAB September 11
Moving a window January 17
Moving taskbar toolbars May 20
Multiple columns vs. scrolling in all programs list December 6
Multiple items selected in Windows Explorer checkboxes October 2
My Computer from the desktop April 20
My Documents actual path to October 5
My Documents keeping all personal files there October 6




My Documents shortcut

October 5

My recent documents

November 27

Narrator August 18
Navigation key to cancel selection June 25
Network drives deleting files October 27
New | Shortcut November 3
New document (open) February 6
New window (open in Internet Explorer) January 22
Notepad and Wordpad editors December 28

Notepad’s word wrap feature

December 29

Notification area (system tray) icons showing/hiding

December 31

Notification area show/hide

November 14

Numbering system in calculator June 13
Octal numbering system in calculator June 13
June 14
OK button February 1
OK Cancel and Apply buttons in dialog boxes July 5
On-screen keyboard August 18
Open a drive or folder in Windows Explorer May 8

Open each folder in its own window in Windows Explorer

November 11

Open folder for taskbar toolbar

December 23

Open new Windows Explorer window

November 13

Open programs August 31
September 1
Open system properties window April 6
Open task manager November 12
Open Windows Explorer January 31
Open windows show on the desktop December 14
Opening a file mouse shortcut September 9
Opening DOS window in full screen mode September 26
Opening properties window October 23
Organize Favorites window in Internet Explorer June 6
PAGEDOWN February 16
June 8
PAGEUP February 16
June 8
Paint change format of an image file August 30
Paint program June 19
Parentheses levels in calculator June 15
Password Windows login July 22
Paste from the clipboard February 11
Paste text February 11
Pasting clipboard to calculator June 11
June 13
Pausing print jobs December 12
Performance computer July 29
Personalized icons October 18
Pin to Start menu June 29
Pinned items on the start menu April 3
Placing shortcuts January 28




Power button options in control panel

November 24

Power settings in display properties August 4
Print February 15
Print jobs canceling or pausing December 12
Printer shortcut November 5

Printer status window

December 12

Printer status window creating a shortcut to

December 13

PRINTSCREEN March 18
Program current version August 26
Program find the location of November 19
Program in focus October 9
Program misbhehaving July 27
Program remove July 21
Program start in normal, minimized or maximized window November 18
Programs called on boot up in the startup folder December 5
Programs in the SendTo list November 2
Properties in a DOS window September 27
Properties of a selected item June 27
Properties window opening October 23
Quick launch toolbar on taskbar March 2
Radians calculations in calculator June 13

June 14
Radio buttons January 18
Read only data file July 23
Recent documents November 27
Recent file list February 3
Records and forms using TAB and ENTER in August 23
Recovering from accidentally moving cursor in a document October 24
Recycle bin January 29
Recycle bin April 7
Recycle bin checkboxes October 26
Recycle bin configuration October 26
Recycle bin making room if it is full October 25
Recycle bin properties window October 26
Recycle bin space allocation October 25
Remove a program July 21
Remove program from start menu April 4

Removing taskbar toolbars

December 20

Removing unused Windows components

December 25

Rename file or folder March 28
Renaming drive label July 25
Repeat rate, delay time, keyboard August 10
Replace text January 26
Resize taskbar February 26
Resize windows February 22
Restart computer in Task Manager July 31
Restore minimize all windows March 1
Restoring a window by double clicking December 27
Right clicking (context menu) June 20
Right half of the start menu April 5




Right mouse click context menu on drag drop April 16
RIGHTARROW June 8
RIGHTARROW in Windows Explorer April 24
Rubber band to select a group of items May 19
Run command window March 22
Run three times faster April 1
Run window starting Internet Explorer from October 3
Running applications July 27

July 28
Save clipboard data to file March 7
Save to the clipboard February 9

February 10
Saving a file January 19
Saving web pages in Internet Explorer June 9
Scientific view in calculator June 13

June 16
Screen resolution in display properties August 6
Screen saver in display properties August 2

August 4
Scroll through a dialog box with TAB August 21
Scrolling vs. Multiple columns in all programs list December 6
Search April 12

May 3
Search (F3 key) May 3

May 4

May 6
Search button in Internet Explorer May 23
Search for files March 21

May 6
Search for files with the same extension May 6
Search frame in Internet Explorer May 23
Search frame in Windows Explorer April 18
Search in Windows Explorer May 3
Search mode in Windows Explorer April 18

April 20
Secure websites January 21
Select a group of items (using the rubber band) May 19
Select all January 7
Select an entire line February 7
Select an item on desktop or in Windows Explorer September 6
Select multiple files February 17
Selecting a file in a dialog box September 15
Selecting a file or folder in Windows Explorer September 21
Selecting or unselecting files February 18
SendTo folder can have subfolders November 1
SendTo folder location October 30
SendTo in the SendTo folder to create new SendTo destinations October 31
SendTo list October 30
SendTo mail recipient November 2
SendTo option in context menu October 30




SendTo printer shortcut

November 5

SendTo shortcuts to other programs November 2
Setting # rows, columns, etc. in DOS windows September 27
Settings in display properties August 6
Sharing hard drives over networks September 13
SHIFT and CTRL keys to select or unselect files February 19
SHIFT key in editors March 16
March 17
SHIFT key to prevent programs in the startup folder from running December 5
SHIFT key when clicking the close button in Windows Explorer November 11
Shift operations in calculator June 17
SHIFT+CTRL+ESC to open task manager November 12
SHIFT+DEL February 13
SHIFT+DELETE to permanently delete item June 26
SHIFT+DOWNARROW February 7
SHIFT+END to highlight to the end of a line July 2
SHIFT+F10 to get context menu June 29
SHIFT+HOME to highlight to the beginning of a line July 2
SHIFT+INSERT February 14
SHIFT+TAB February 2
SHIFT+TAB in Windows Explorer May 12
Shortcut January 27
Shortcut add tooltip to November 25
Shortcut creating August 3
Shortcut find the target’s location November 19
Shortcut icon January 27
Shortcut in Windows Explorer May 10
Shortcut keys shown in menus October 22
Shortcut to My Documents October 5
Shortcut to the desktop in the SendTo folder October 31
Shortcut to website November 4
Shortcut wizard in Windows Explorer May 10
Shortcuts changing icons October 17
Shortcuts in the startup folder to run programs on boot up December 5
Shortcuts to items August 3
Shortcuts to programs November 3
Shortcuts to programs in SendTo November 2

Show larger icons on taskbar toolbar

December 21

Show open windows on the desktop

December 14

Show recent address list

June 3

Show target icons on taskbar toolbars

December 21

Show text on taskbar toolbar

December 22

Show the desktop

December 14

Show the Windows desktop March 1

March 20
Show title on taskbar toolbar December 22
Show underlined letters on menus May 5
Showing/hiding system tray (notification area) icons December 31
Shut down in Task Manager July 31

Shut down using WINDOWS then U then U

September 10




Shut down Windows (options) September 4
Shut down Windows using ALT+F4 June 22
Shutting Windows down properly November 23
Sizing windows February 22
Snap to mouse July 13
Sorting all programs list November 26
Sorting files or folders in Windows explorer April 29
May 2
SPACEBAR February 1
SPACEBAR to take in-focus action August 22
SPACEBAR to toggle checkbox July 6
SPACEBAR to toggle show/hide on the system tray November 14
Special characters January 25
February 8
February 20
Standard view in calculator June 13
Start a program with normal, minimized or maximized window November 18
Start button April 3
Start button drop shortcut onto December 3
Start menu April 3
April 22
Start menu add program to April 4
Start menu add shortcut to December 3

Start menu all programs list arrangement

November 26

Start menu classic vs. XP style

December 26

Start menu drop remove program from

April 4

Start menu move an item to

November 30

Start menu my recent documents

November 27

Start programs automatically at login

November 20

Start programs in a specific order with DOS batch file December 4
Startup folder December 5
Status bar in Windows Explorer April 23
Status bar in Windows Explorer on Edit | Undo December 17
Status bar menu item tips December 9
Status of the printer (window) December 12
StickyKeys accessibility feature August 15
Subfolders in SendTo November 1
Synchronize settings on one or more computers November 7
System information August 7
System menu or control menu May 17

May 18
System objects in Control Panel September 22
System or control menu for dialog box December 24
System properties window April 6
System tray (notification area) clock May 21

System tray (notification area) icons shown/hidden

December 31

System tray show/hide

November 14

TAB February 2
Tab characters inserting in input fields October 19
TAB in Windows Explorer May 12




TAB key vs. ENTER in records and forms August 23
TAB to move to fields on websites June 23
TAB to scroll through a dialog box August 21
Task Manager July 27
July 28
July 29
July 30
July 31
Task Manager always on top July 30
Task Manager computer performance July 29
Task Manager CPU usage July 29
Task Manager hide when minimized July 30
Task Manager lock computer July 31
Task Manager memory used July 29
Task manager open November 12
Task Manager restart computer July 31
Task Manager shut down July 31
Taskbar January 30
March 8
Taskbar arranging December 15
Taskbar buttons group similar March 27
Taskbar buttons to cycle through open programs March 23
Taskbar custom toolbar April 2
Taskbar customize February 27
Taskbar hide March 25
Taskbar links toolbar December 18
Taskbar links toolbar March 31
Taskbar locking January 30
Taskbar move March 8
Taskbar navigation with F6 key June 28
Taskbar on top March 26
Taskbar or toolbar focus November 8
Taskbar resize February 26
Taskbar toolbar item ordering March 5
Taskbar toolbar open folder December 23
Taskbar toolbar removing December 20
Taskbar toolbars March 3
March 4
March 6
Taskbar toolbars contents in a folder December 19
Taskbar toolbars docking May 20
Taskbar toolbars floating May 20
Taskbar toolbars moving May 20

Taskbar toolbars show larger icons

December 21

Taskbar toolbars show text

December 22

Taskbar toolbars show title

December 22

Taskbar unlocking January 30
Temporary saving of files, folders on the desktop October 13
Text input fields June 24
Text size in Internet Explorer July 11




Themes in display properties August 1
Themes in Windows October 1
Three ways to start program: normal, minimized, maximized window November 18
Tiling or cascading windows May 22
Toggle file/folder item in Windows Explorer November 9
ToggleKeys accessibility feature August 16
Toolbar items customizing December 8
Toolbar or taskbar focus November 8
Toolbars, menu bar and address bar, configuring December 7
Tools | Internet Options February 28
Tooltips September 30
Tooltips add to shortcut November 25
Total disk space view July 24
Transfer configurations from an old to a new computer November 7
Transfer wizard November 7
Trigonometric calculations in calculator June 13
June 14
Turning off tooltips in Windows Explorer September 30
Two kinds of focus in dialog boxes September 14
Two Windows Explorer Windows (dragging items between) July 17
Typing replaces selected text June 24
Undelete files January 29
Underlined text January 16
Undo minimize windows March 1
March 20
Universal Resource Locator (URL) March 24
Unlocking the taskbar January 30
Unminimize windows March 1
March 20
Unpin from Start menu June 29
Unpin item from start menu April 3
Unused Windows components removing December 25
Unzip files March 11
March 14
UP button in Windows Explorer April 25
UPARROW February 16
February 17
June 8
UPARROW in counter field September 17
UPARROW in drop down list September 16
UPARROW in Windows Explorer April 24
URL March 24
April 21
Used disk space July 24
User control dragging, dropping files or folders in Windows Explorer April 15
User that is logged on November 29
Utility manager open August 17
View | Details in Windows Explorer April 30
View | Digit grouping in calculator June 12

View | Refresh in Internet Explorer

May 29




View | Refresh in Windows Explorer April 9
View | Source in Internet Explorer July 16
View | Status bar in Windows Explorer April 23
View | Status Bar to show/hide status bar December 9
View | Text Size in Internet Explorer July 11
View button in Windows Explorer April 27
View clipboard February 21
View options in Windows Explorer April 27
View selected item’s properties June 27
View settings in Windows Explorer June 21
View total disk space July 24
Views in calculator June 13
Visual impairment help July 3
Ways to close programs September 3
Ways to delete files, folders, etc. September 2
Ways to input into counter field September 17
Ways to open programs August 31
September 1
Ways to shut down Windows (options) September 4
Website address entering in run window October 3
Websites that are bookmarked November 28
Window focus January 6
WINDOWS April 22
Windows Calculator June 10
Windows clipboard January 8
March 7
Windows Explorer January 4
Windows Explorer all folders originate from the desktop October 8
Windows Explorer arrange icons by April 29
Windows Explorer BACK button April 25
Windows Explorer BACKSPACE April 19
Windows Explorer changing folder view settings June 21
Windows Explorer copy a file/folder May 13
Windows Explorer copy vs. move files or folders April 14
April 15
Windows Explorer copying, moving files or folders April 13
Windows Explorer create new folder May 9
Windows Explorer creating shortcuts November 3
Windows Explorer CTRL+DOWNARROW April 26
Windows Explorer CTRL+UPARROW April 26
Windows Explorer customizing details view May 1
Windows Explorer cut, copy, paste April 11
Windows Explorer delete files or folders April 7
Windows Explorer details view April 30
Windows Explorer disk space available April 23
Windows Explorer disk space used April 23
Windows Explorer DOWNARROW April 24
Windows Explorer dragging between two windows July 17
Windows Explorer dragging files or folders April 14

April 15




Windows Explorer Edit | Undo April 8
Windows Explorer END April 10
Windows Explorer expand all subfolders July 4
Windows Explorer expanding and collapsing subfolders April 24
Windows Explorer F2 key March 28
Windows Explorer F3 May 3
Windows Explorer Favorites | Links March 31
Windows Explorer File | New | Folder May 9
Windows Explorer File | New | Shortcut May 10
Windows Explorer file frame April 18
Windows Explorer filmstrip view April 28
Windows Explorer folder frame April 18
Windows Explorer folder options November 11
Windows Explorer format a diskette May 11
Windows Explorer go to address field June 2
June 3
Windows Explorer HOME April 10
Windows Explorer images April 28
Windows Explorer items (files, folders, programs, documents, etc) January 23
Windows Explorer LEFTARROW April 19
Windows Explorer LEFTARROW April 24
Windows Explorer list of files or folders April 9
Windows Explorer morphing into Internet Explorer April 21
Windows Explorer multiple personalities April 20
April 21
Windows Explorer open a drive or folder May 8

Windows Explorer open each folder in its own window

November 11

Windows Explorer open new window

November 13

Windows Explorer or desktop CTRL+ navigation keys September 7
Windows Explorer or desktop HOME etc. September 8
Windows Explorer or desktop select an item September 6
Windows Explorer properties checkboxes, multiple items selected October 2
Windows Explorer rename file or folder March 28
Windows Explorer renaming drive label July 25
Windows Explorer restarting special copy of December 16
Windows Explorer RIGHTARROW April 24
Windows Explorer scroll folder frame up or down April 26
Windows Explorer search May 3
Windows Explorer search frame April 18
Windows Explorer Select all January 7
Windows Explorer select multiple files February 17
Windows Explorer selecting or unselecting files February 18
Windows Explorer SHIFT+TAB May 12
Windows Explorer shortcut May 10
Windows Explorer shortcut wizard May 10
Windows Explorer show recent address list June 3
Windows Explorer sorting files or folders April 29
May 2
Windows Explorer status bar April 23

Windows Explorer status bar on Edit | Undo

December 17




Windows Explorer TAB

May 12

Windows Explorer toggle file/folder item November 9
Windows Explorer tooltips September 30
Windows Explorer turning off tooltips September 30
Windows Explorer UP button April 25
Windows Explorer UPARROW April 24
Windows Explorer user control dragging, dropping files or folders April 15
Windows Explorer View | Details April 30
Windows Explorer View | Refresh April 9
Windows Explorer View | Status bar April 23
Windows Explorer view button April 27
Windows Explorer view options April 27
Windows Explorer view total disk space July 24
Windows Explorer view total used space July 24
Windows find March 21
Windows fonts folder July 10
Windows help January 24
Windows interface act like a web page August 27
Windows interface default mode vs. web-like mode August 28
WINDOWS key January 24
WINDOWS key April 22
Windows login password July 22
Windows look classic August 12
Windows run command March 22
Windows shutting down properly November 23
Windows Task Manager July 27

July 28

July 29

July 30

July 31
Windows themes October 1
WINDOWS then U then U to shut down September 10
Windows zip utility March 11
WINDOWS+B to move focus to the taskbar November 14
WINDOWS+BREAK April 6
WINDOWS+D to show desktop March 20
WINDOWSH+E to open Windows Explorer January 31

April 20
WINDOWS+F to find March 21

April 20
WINDOWS+F1 to open system help January 24
WINDOWSH+L to lock the computer June 30
WINDOWS+M to minimize windows March 1
WINDOWS+R to open run dialog box March 22
WINDOWS+SHIFT+M March 1
WINDOWS+TAB March 23
WINDOWS+TAB vs. ALT+TAB vs. ALT+ESC March 30
WINDOWS+U to open utility manager August 17
Word highlight entire August 9

Word wrap in Notepad

December 29




Wordpad and Notepad editors December 28
XP style vs. classic start menu December 26
Zip email attachments March 15
Zip files March 11
March 12
Zipped folders March 13
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